Creating Your Team in Team Manager
Step #1
File
Open/New

Step #2
Type season name into File bar :  2015 Hauppauge Boys Swimming

Step #3
Click "Open"

Step #4
System Preferences box will open: Only fill in the following boxes



UNDER:
Default Team Registration:

OTH





Default Team Type:


HS





Default Country:



USA





Default State:



NY



Click "OK"
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Step #5
You will be at the main screen again. Click "Teams"

[image: image2.png]HY-TEK Sports Software

ol (ACETVENETWORK

TEAM MANAGER 7.0

FOR SWIMMING





Step #6
Fill in required fields for your team. 
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Team Names/Registration
Team Abbr: [HAUP

Full Team Name: |[HAUPPAUGE HIGH SCHOOL
Short Team Name: [HAUP

Maiing Information-

Mail To: [Rich Lionett
Address: |Hauppauge HS PO Box 6006

Ciy: |Hauppauge NY
Postal Code: (11788

E-Mail Address: [ionettr@hauppauge k12 ny.us

Telephone Information
Day Phone:
Evening Phone:
FAX:

o 511PM
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Step #7
Click "OK" Team Maintenance screen will clear.

Step#8
Go back to main screen and click "ATHLETES"
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Step#9
Click "ADD" from this screen
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Step#10 
Enter information on your swimmers here.



If computer will not let you assign the correct grade: 9,10,11 or 12 go back to main menu and click "Set-up" "Groups/Sub Groups/Codes" change Fr to 9 Soph to 10 and so on.
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Step #11
Click "OK" or < > to advance to enter next swimmer or go back to edit
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IMPORTANT !!!!!Make sure you have the following:
Full Name w/middle initial
Grade  Age
USS#

